Humshaugh Parish Council

FOI Publication Scheme (last revision Apr 2021)

Based on the ICO “Parish/Community Council template guide to information” Version 2, 20140612

For charges see “Schedule of Charges” on the last page

Class 1 - Who we are and what we do

Information Published

How the information can be obtained

When Reviewed

Who’s who on the Council and its Committees / Staffing Structure

Website / Email

Annually (May)

Contact details for Parish Clerk and Council members

Website / Email

As required

Role of Parish Councillor

Location of main Council office and accessibility details

n/a

n/a

Class 2 — What we spend and how we spend it

Information Published

How the information can be obtained

When Reviewed

Annual return form and report by auditor
(Actual timetable set by Auditor’s but generally around Jun)

Website / Email

Annually (circa Jun)

All expenditure (see minutes page)

Website / Email

With minutes (bi-monthly)

Precept

Held by Northumberland CC

Annually (Jan)

Grants / Donations given and received (inc in minutes above and with
Audit)

Website / Email

With minutes (bi-monthly)
and with Audit (annual)

Borrowing Approval letter n/a n/a
List of current contracts awarded and value of contract n/a n/a
Members’ allowances and expenses n/a n/a
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https://northumberlandparishes.uk/humshaugh/people
https://docs.google.com/spreadsheets/d/1q7BTYgeLBtZfJP30Cj_gLkpm2I-rJP_f6egB3saLuEs/edit?usp=sharing
http://www.humshaughparish.org.uk/?page_id=781
https://docs.google.com/document/d/1P2hSrrFv8vby0gullIUToM0iYzuXp74ESP2U_SG5RSM/edit?usp=sharing
http://www.humshaughparish.org.uk/?page_id=2746
http://www.humshaughparish.org.uk/?page_id=1773
https://drive.google.com/open?id=0B6bwQ37tb7afMTNlTkZ6RnVtaDV6Rl9vWFRfZFJjQ0Z0dVVn
http://www.humshaughparish.org.uk/?page_id=1773
https://drive.google.com/open?id=158cmY8F8E-6n9ETapwxX47hyRiUgj0CYkreFVpZd9D4

Class 3 — What our priorities are and how we are doing

Information Published How the information can be obtained When Reviewed
Chair’s Annual Reports (see meetings) Website / Email Annually (May)
Parish Plan (current and previous year as a minimum) n/a n/a

Quality status n/a n/a

Local charters drawn up in accordance with DCLG guidelines n/a n/a

Class 4 — How we make decisions

Information Published How the information can be obtained When Reviewed

Schedule of meetings Website / Email Annually or as required
Agendas of meetings Website / Email As required

Minutes of meetings (drafts to go on one month after meeting) Website / Email As required

Reports presented to council meetings Website / Email With agenda or minutes, as
(please note: majority of reports are given verbally) appropriate

Responses to consultation papers (where responses are given) Website / Email As required

Responses to planning applications NCC Planning Portal As required

Casual Vacancy Guidance (for Parish Councillors) Set by Northumberland County Council n/a

Class 5 — Our policies and procedures

Information Published How the information can be obtained When Reviewed
Anonymous Correspondence Website / Email Annually (May)
Code of Conduct (provided by NALC) Website / Email Annually (May)
| Complaints (provided by NALC) Website / Email Annually (May)
Data Protection & Subject Access Website / Email Annually (May)
Document Retention (provided by NALC) Website / Email Annually (May)
Donations Website / Email Annually (May)
Disciplinary Website / Email Annually (May)
Emergency Planning - to be drafted Website / Email Annually (May)
Expenses Website / Email Annually (May)
Financial Regulations (based on NALC model) Website / Email Annually (May)
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https://northumberlandparishes.uk/humshaugh/documents/minutes
https://docs.google.com/document/d/1eV6-2lm9aUG1KA0WVVLryk7e_nq5SbBtbonK1-Es_i8/edit?usp=sharing
http://www.humshaughparish.org.uk/?page_id=1773
http://www.humshaughparish.org.uk/?page_id=1773
https://publicaccess.northumberland.gov.uk/online-applications/
https://docs.google.com/document/d/1MLFWdhsnRU3_6EQ7jyjpC_55Xux_1fQfTxvfAM_kcTI/edit?usp=sharing
https://docs.google.com/document/d/1G2q51mq7XT0X6D1xguf4oYRpV38Asm2ljgwMogY3QP0/edit?usp=sharing
https://drive.google.com/open?id=1nNkTtUu8YhShCA2BpstFXKRPdb3Rj_v4N1Np3lyjgbc
https://docs.google.com/document/d/1wvSfIIeAU0wfor5Q2OmD8phaMjJTg82bjZRO7HK-6-I/edit?usp=sharing
https://drive.google.com/open?id=1FxrV4-8EbxosZOu11yVcPDkCdrAJ0DZJTbnYx1h4pM0
https://drive.google.com/open?id=0B6GmEd7LcI74cXllLXlWNWNTaUE
https://docs.google.com/document/d/1m9Z32lVqroN0xz7PzR5yd5y6__HmM7Nydd_V4abrT3I/edit?usp=sharing
https://docs.google.com/document/d/1oOtgZnanvk7CO-3NysHTLMcwdgUqyqwwkvEUni5pGlQ/edit?usp=sharing
https://docs.google.com/document/d/1fklKyMSShPuoL-Elj2xMa6fkuEmnrDDPNLzDuHKR8_k/edit?usp=sharing
https://docs.google.com/document/d/1_nssn2hlX1kZ-mca6iziRYGPujOXXYZYuHH_O6_qDbU/edit?usp=sharing

Grievance Website / Email Annually (May)
Guidance on use of Social Media (provided by NCC) Website / Email Annually (May)
Insurance (Employer’s Liability) Website / Email Annually (Jun)

Personal Data Information Asset Register Website / Email Annually (May)
Public Participation at Parish Council Meetings Website / Email Annually (May)
Records Management Website / Email Annually (May)
Risk Management and Schedule Website / Email Annually (May)
Standing Orders Website / Email Annually (May)

Any of the above may be reviewed at any point in the year if circumstances require it.

Class 6 — Lists and Registers

Information Published

How the information can be obtained

When Reviewed

Asset register

Website / Email

Annually (Mar)

Declaration of Interests

Held by Northumberland County Council

as required

Register of gifts and hospitality

n/a

n/a

Class 7 — The services we offer

Information Published How the information can be obtained When Reviewed
Seating, litter bins, war memorial See listing at Imperial War Museums n/a
Bus shelter no info published n/a
Allotments n/a n/a
Burial grounds and closed churchyards n/a n/a
Community centres and village halls n/a n/a
Parks, playing fields and recreational facilities n/a n/a
Markets n/a n/a
Public conveniences n/a n/a
Agency agreements n/a n/a
Services for which the council is entitled to recover a fee, together with those n/a n/a
fees (e.g. burial fees)
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https://docs.google.com/document/d/18WE_7ING5Kc4-mk_NZdwd5RY11AVOWZNDLWCjqHzjTI/edit?usp=sharing
https://drive.google.com/open?id=1upYNZ35eG17gaVMJZuWHoFNwp4k5Nw0oJB05e9PGqf4
https://drive.google.com/open?id=0B6GmEd7LcI74dk0xUzlIMFQwLXM
https://docs.google.com/spreadsheets/d/1GY5fEnUL7GohbH17i-mAp49xvoq2QtzF-Eqsi2CZUI0/edit?usp=sharing
https://docs.google.com/document/d/1BdZovq4QInRXY6DV4B9tmREy5o40MpY1SXVCihAUo0U/edit?usp=sharing
https://drive.google.com/open?id=12swhb76hEoTCk1fYLC4wKTtLdbpWE1th4CdHjeeoag0
https://docs.google.com/document/d/1Kb-Yv-jUA_7HaYzHfjyzLb3U3KTMQS2z7SwgJGZ1d4g/edit?usp=sharing
https://docs.google.com/document/d/1UaJXpmZ_PYB_3T6-Nxq_1MK6kxy8-eC6TjdXR2TaJmI/edit?usp=sharing
https://drive.google.com/open?id=1B46GR9d3OXfvTx9Dj_zDKBgahky3m_1hNIJIHO_-fAA
https://docs.google.com/spreadsheets/d/1ukE_Ng-6snNyVmNrT6ixQMXXkYIruhdAtLLRUy2B-Vg/edit?usp=sharing
http://committee.northumberland.gov.uk/ParishCouncils/ParishCouncil.aspx?pcID=130
https://www.iwm.org.uk/memorials/item/memorial/34188

Schedule of charges

Any of the above

The vast majority of the information listed above is available online at no cost; items required by email is provided at no cost. Where the above information is
required in paper format the following charges apply (these charges may be waived at the discretion of the Clerk):

Cost per sheet of information 67p
Based on the following:

Paper — c£4 for 500 sheets = 8p/sheet
Ink — HP “301” c£25 for 100 pages = 25p/sheet
Time to print / scan = c2mins per sheet (hourly rate £10.16 / 60 mins = 17p/min) = 34p/sheet

Postage will be charged in line with current Post Office rates.

Other information

Where information is requested that is not readily available (such as archived material) this will be costed using the hourly rate (or part thereof) of the Clerk
depending upon the work involved. Costs will be advised before the work commences (these charges may be waived at the discretion of the Clerk).

Contact details:

Helyn Douglas, Parish Council Clerk

c/o 15 Welbeck Road, Guide Post, Choppington, Northumberland, NE62 5NH
Email: humshaughpc@gmail.com or tel: 01670 826803

40f4



mailto:humshaughpc@outlook.com

